
Const/Subcode Official
Gives Owner/Agent

Variation application.
Assists with application.

(See 5:23-4.5(h) -(i))

                        F-160

Insp/SCO, Building
Reviews Plan; 

recommends joint; initials.
(See 5:23-3.4(a); 3.14;

3.21)
                          F-110

Insp/SCO, Electrical
Reviews Plan; 

recommends joint; initials.
(See 5:23-3.4(a); -3.16)

 F-120

Insp/SCO, Plumbing
Reviews Plan; 

recommends joint; initials.
(See 5:23-3.4(a); 3.15)

 F-130

Insp/SCO, Fire
Reviews Plan; 

recommends joint; initials.
(See 5:23-3.4(a); 3.17)

 F-140

Insp/SCO, Elevator
Reviews Plan; 

recommends joint; initials.
(See 5:23-3.4(a))

 F-150

Insp/SCO, Mechanical
Reviews Plan; 

recommends joint; initials.
(See 5:23-3.4(a); 3.20)

                       F-145

STOP

Owner
Decides to build, alter, 

repair, etc.

Owner / Agent
Makes application for 

Permit.
        F-100 & Appl. Pkt.

Technical Assistant

Retrieves Permit File.

Construction Official
Signs Certificate.

(See 5:23-2.23(j)3 &
5:23-4.5(h))

Owner / Applicant

Requests Certificate.
(See 5:23-2.23(g), (i),

(m) and (p);
& 5:23- 2.24)

                              F-270

Owner
Secures prior

approvals.

Technical Assistant
Reviews Application

(See 5:23-2.14)
        F-100 & Appl. Pkt.

YES

NO
Permit Required

NO

YES
Minor Work?

Ordinary Maintenance.
(See 5:23-2.7(c)) STOP

STOP

YES

NO
Initial Application?

NO

YES

Resubmittal 
of Plans?

YES

NO
Permit Update?

Construction Official

Referred for review.

NO

YES
Minor Work?

Technical Assistant
Reviews for prior approval 

& completeness.
(See 5:23-2.17A)

MINOR WORK SUB-PROCESS
TA                  CO

Minor Work Permit
prepared & issued.

                    F-170, -180
YES

NO
Variation?

Construction Official

Deny request.

                       F-360

Technical Assistant

Collects fee.

Technical Assistant
Records fee in Permit

Fee Log.
                            L-700

Technical Assistant

Updates Permit.

                            F-100

Technical Assistant

Updates Tech Section.

            F-110 thru 150

Technical Assistant

Distributes Tech Section 
to SCO & Inspector.

Technical Assistant
Reviews for prior approval 

& completeness.
(See 5:23-2.15)

YES

NO Application
complete; start

date?

YES

NO
Review Complete?

Owner / Agent
Notifies of completion 

of work.

Inspector - Subcode
Performs required
inspection within 3 

business days.

YES

NO
Pass?

TA                  CO
Prepares & issues

Certificate of Approval.
(See 5:23-2.17A(d))

Technical Assistant
Plan Review assigned;
tickler file established.

YES

NO
Order of Penalty?

Subcode Official
Prepares & signs Notice
of Violation & Order to
Terminate.           F-211

Technical Assistant
Issues document to

Owner/Agent; 
updates file.

Subcode Official
Prepares Order of

Penalty.
                           F-212

Construction Official

Signs Order of Penalty.

                              F-212

Technical Assistant
Issues document to

Owner/Agent; 
Updates file.

YES

NOBuilding Plan
Review?

NO

YESOwner/Agent
appeals?

Owner / Agent

Corrects and complies.

Owner / Agent
Requests inspections.

(See 5:23-2.18(c))

Technical Assistant
Reviews request for

inspection.

Technical Assistant
Notifies Inspector;
makes entry in log.

                           L-710

STOP

Inspector - Subcode
Performs required
inspection within 3 

business days.

YES

NO
Pass?

TA                  CO
Prepares & issues

Certificate of Approval.
(See 5:23-2.17A(d))

Technical Assistant
Gives Owner/Agent
app to Construction 
Board of Appeals.

Owner / Agent
Files appeal with

Construction Board of
Appeals.

Construction Board of
Appeals hears case.
(See 5:23A-2.2; 2.3)

Technical Assistant
Receives decision;

notifies Const/Subcode
Official; updates file.

Technical Assistant
Notifies Const Official of
Owner/Agent intent to

appeal.

YES

NO
Owner upheld?

Technical Assistant
Distributes Tech

Section, Specs; Plans.
(See 5:23-2.15(f))

Technical Assistant
Tickler file removed;

updated with Permit no.

YES

NOElectrical Plan
Review?

YES

NOPlumbing Plan
Review?

YES

NOFire Protection 
Plan Review?

YES

NOElevator Plan
Review?

YESNO

Mechanical Plan
Review?

YES

NO
Plan Review
Complete?

Technical Assistant
Review Tech

Section(s), initial, date,
recommendations.

Owner / Agent
Completes and files

application.
(See 5:23-2.10)

                        F-160

Technical Assistant
Collects fee; distributes
to appropriate Subcode

Official for review.

Const/ Subcode Official
Performs review.
(See 5:23-2.11)

YES

NOVariation 
Approved?

Subcode Official
Reviews completed
Plan Review; calculates
fee, signs off on Plans. YES

NO
Plans approved?

NO

YESOwner/Agent
appeals?

Technical Assistant
Prepares Construction

Permit and Notice.
                F-170, F-180

Technical Assistant
Notifies Owner/Agent
that Permit is ready.

Technical Assistant
Collects Permit fee.
(See 5:23-4.18(a)2)

Owner / Applicant
Returns to CCE Office;

requests Permit.

Construction Official
Signs Permit.

(See 5:23-2.16(d))
                        F-170

Technical Assistant
Records fee; enters info

on Permit Fee Log.
                             L-700

Technical Assistant
Notifies Tax Assessor.

Technical Assistant
Updates Technical

Section(s). 

Technical Assistant
Updates tickler file with

Permit no.

Technical Assistant
Distributes Technical

Section(s).

Owner / Applicant

Receives Permit, Tech
Secs, list of required 

inspections.
           F-170, F-180

Owner / Applicant
Requests inspections.

(See 5:23-2.18(c))

Technical Assistant
Reviews request for

inspection.

NO

YES
Minor Work?

Technical Assistant
Notifies Inspector;
makes entry in log.

                           L-710

STOP

Inspector - Subcode
Performs required
inspection within 3 

business days.

YES

NO
Pass?

TA                  CO
Prepares & issues

Certificate of Approval.
(See 5:23-2.17A(d))

Order of Penalty?

Order of Penalty?

Inspector - Subcode
Reviews Tech Section;

Plans.

YES

NOProper inspection
requested?

Inspector - Subcode
Performs inspection(s)

on-site.

NO

YESViolations?
(5:23-2.30)

INSPECTIONS

Inspector - Subcode
Posts ‘Approved’

sticker.
        F-221 thru F225

Inspector - Subcode
Updates Tech Section;
makes Daily Log entry.

                      L-710

YES

NO
Stop Work Order?

Inspector - Subcode
Notifies Const Official
and Subcode Official.

Inspector - Subcode
Updates Tech Section;
posts Not Approved

sticker.     F-230

YES

NO

Issues Stop 
Work Order?

Subcode/Const  Official
Prepares and signs
Stop Work Order.
(See 5:23-2.31(d)

NO

YESOwner/Agent
appeals?

YES

NOIssue Notice of
Violation?

Inspector - Subcode
Notifies Owner/Agent 

of results of inspection..

Order of Penalty?

NO

YES
Final inspection?

Inspector - Subcode
Complete Tech Section;

Marks “Final.”
        F-110 thru F-150

Subcode Official
Reviews Tech Section.

      F-110 thru F-150

Technical Assistant
Retrieves file; makes

final review for
completion.

Technical Assistant
Prepares approp. Cert

based (See 5:23-2.23 & 
5:23- 2.23A)    F-260

Technical Assistant
Reviews and compares

request to prepared
Certificate.

YES

NOCorrect Certificate
Requested?

Technical Assistant
Collects fee, if any.

Technical Assistant
Resolves correct

Certificate with Const
Official.

Technical Assistant
Completes cert., log and 

updates permit file

Owner / Applicant

Receives Certificate

PERMIT RELEASE

FINAL INSPECTION

CERTIFICATE

COMPLIANCE

PLAN REVIEW

VARIATION

Subcode Review

F1

F1

B1

B1

H1

I2

I2

NEW JERSEY CONSTRUCTION PROCESS
Key Player

Process Description
Rule

                       Form No

Construction Official

Technical Assistant

Subcode Official

Owner / Agent

Inspector

YES

NO
Decision

Subcode Review

F1
F1

STOP

Task Connector

End of Process

Process Flow

LEGEND
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